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 User needs to enter username, password & captcha code in order to login into goaonline portal
as shown in Fig 1.

Fig 1
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 After successful Login, the user needs to select Integrated Returns under Services tab as shown
in Fig 2.

Fig 2

 The user will then click on Proceed To Apply button as shown in Fig 3.

Fig 3
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 Click on File new Returns button as shown in Fig 4.

Fig 4
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 Select Company Name, Calendar Year & Unit/Factory/Branch and then click on File New Returns.

Fig 5
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 Select name and address of occupier and manager respectively, file return against as: Factories Act
and Type of Return as : Half Yearly Return and then click on Save & Proceed.

Fig 6
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 Fill in all the required details under: Factory Details, NIC Code Details & Hazard Details and then
click on Submit button.

Fig 7
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 After clicking Submit, PDF will be generated of form 35 which needs to be E signed by the Manager
of the Factory by clicking on E sign button as shown in Fig 8.

Fig 8
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 On click of Esign button page will redirect to Aadhaar portal where user needs to enter Aadhar
number and click on Get OPT button as shown in Fig 9.

Fig 9

 Enter the received OTP, select Declaration & then click on Submit button.
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 On successful E sign application will be submitted to department and user can download soft copy
of returns(Preview Report Online Returns) from track status as shown shown in below Fig.
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